Office of Human Resources - Quick Facts: Requesting Medical Leave

Step 1: Establish a Protected Leave Case in EmpCenter

» Go to OSU MyTime website: http://mytime.oregonstate.edu/

> Login

> Establish a Protected Leave Case:
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	Step 1:  Establish a Protected Leave Case in EmpCenter
	Step 2:  Request Paid or Unpaid Leave while out on your FMLA/OFLA Leave
	You will need to account for all hours in your regular workday with either paid and/or unpaid leave as appropriate.  You are to use accrued paid leave while on FMLA and OFLA leave before going into leave without pay (LWOP).



